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STUDENT BULLYING AND HARRASSMENT PROCEDURES 
Source of Authority – Executive Directive – Students Safety, Wellbeing and Behaviour 
 
 

RATIONALE 
At St Thomas More Catholic Primary School, every student has the right to learn in a safe, respectful and 
inclusive environment where their dignity and wellbeing are protected. 

Bullying, harassment, intimidation and cyberbullying are not accepted under any circumstances. 

The school is committed to: 

• providing a safe and supportive learning environment; 

• responding to concerns in a timely, consistent and evidence-informed manner; 

• teaching and reinforcing respectful relationships and positive behaviour; 

• supporting students impacted by bullying behaviour; and 

• working collaboratively with families to address concerns. 

These procedures operate in conjunction with the school’s Positive Behaviour Support processes, Student 
Code of Conduct and CEWA policy requirements. 
 

DEFINITION OF BULLYING 
Bullying is deliberate behaviour by an individual or group that: 

• is repeated, or has the potential to be repeated; 

• causes physical, emotional, social and/or psychological harm; 

• creates fear, distress, humiliation or social isolation; and 

• involves a misuse of power, status or influence. 

Bullying can occur in person, online or through digital communication. 

Bullying does not include: 

• single or isolated incidents of conflict or disagreement; 

• occasional friendship difficulties or social misunderstandings; 

• accidental or unintentional behaviour; 

• age-appropriate conflict where there is no ongoing misuse of power; 

• low-level behaviours that are addressed and resolved promptly. 

While these behaviours may not meet the definition of bullying, they will still be addressed in accordance 
with school behaviour expectations and restorative practices. 
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TYPES OF BULLYING 
Physical Bullying 

• Hitting, pushing, kicking or tripping 

• Damaging or taking property 

• Physical intimidation or threatening gestures 

Verbal Bullying 

• Repeated insults or put-downs 

• Derogatory comments 

• Threatening language 

• Offensive name-calling 

Social or Relational Bullying 

• Deliberate exclusion 

• Spreading rumours 

• Encouraging others to reject or isolate a student 

• Manipulating friendships or social groups 

Cyberbullying 

• Sending harmful or threatening messages 

• Sharing images or information intended to embarrass or humiliate 

• Creating fake accounts or impersonating others 

• Excluding others from online groups or platforms 

Cyberbullying occurring outside school hours may still be addressed where there is a clear impact on 
student wellbeing, safety or the school environment. 
 

BYSTANDER RESPONSIBILITIES 
Students who witness bullying behaviour are expected to: 

• report concerns to a staff member; 

• support peers in seeking assistance; 

• avoid encouraging, recording, sharing or promoting bullying behaviour. 

Students who actively encourage, support, film, distribute or participate in bullying behaviour may be 
subject to school consequences. 
 

HARASSMENT 
Harassment is unwelcome behaviour that a reasonable person would anticipate could offend, humiliate, 
intimidate or threaten another person. 

Harassment may include verbal, physical, social, written or online behaviour and may relate to a person’s 
appearance, ability, gender, culture, beliefs or personal circumstances. 
 

 
 
 



 

SCHOOL RESPONSE PRINCIPLES 
All reports of bullying or harassment will be: 

• taken seriously; 

• responded to promptly; 

• investigated fairly and proportionately; 

• documented in SEQTA Pastoral Care; 

• managed using restorative, educational and behaviour support approaches where appropriate. 

The school recognises that responses will vary depending on: 

• the age and developmental stage of students; 

• the severity and frequency of behaviour; 

• the impact on those involved; 

• previous incidents or patterns of behaviour. 

Serious, repeated or high-risk incidents may result in disciplinary consequences in accordance with CEWA 
and school behaviour procedures. 
 

STAFF RESPONSIBILITIES 
Staff are required to: 

• actively supervise students; 

• intervene when inappropriate behaviour is observed or reported; 

• maintain professional and objective records; 

• respond consistently to student concerns; 

• communicate relevant concerns with school leadership; 

• implement appropriate behaviour support and restorative practices; 

• document incidents in SEQTA Pastoral Care. 

Staff will avoid labelling students as “bullies” or “victims” and will instead focus on the specific behaviour, 
impact and required actions. 
 

STUDENT RESPONSIBILITIES 
Students are expected to: 

• treat others with dignity and respect; 

• follow staff directions; 

• report bullying or unsafe behaviour; 

• use appropriate online behaviour; 

• participate honestly in restorative and behaviour support processes. 
 

PARENT AND CAREGIVER RESPONSIBILITIES 
Parents and caregivers are encouraged to: 

• communicate concerns respectfully and promptly; 

• support school processes and behaviour expectations; 

• reinforce respectful behaviour and appropriate online conduct at home;  



 

• work collaboratively with the school to support positive outcomes. 

• Understand that any consequences, actions undertaken or conversations conducted with families 
will remain confidential 

• Trust that the school is taking reports of bullying seriously and are following up appropriately 

The school will not disclose specific disciplinary outcomes relating to another student due to privacy 
obligations. 
 

INCIDENT RESPONSE PROCEDURES 
When bullying or harassment is reported or observed, staff will: 

1. Ensure immediate safety and wellbeing of students. 

2. Gather information from students involved and relevant witnesses. 

3. Assess the seriousness, frequency and impact of the behaviour. 

4. Record the incident in SEQTA Pastoral Care. 

5. Apply appropriate restorative, educational and/or disciplinary responses. 

6. Inform leadership where required. 

7. Communicate with parents/carers where appropriate. 

8. Monitor student wellbeing and follow up as necessary. 

Where appropriate, restorative conversations may be facilitated to: 

• acknowledge harm caused; 

• rebuild relationships; 

• establish clear expectations for future behaviour; 

• restore student safety and connection. 
 

POSSIBLE RESPONSES AND CONSEQUENCES 
Responses may include: 

• restorative discussions; 

• behaviour reflection and goal setting; 

• mediation or supported conflict resolution; 

• loss of privileges; 

• withdrawal from activities; 

• behaviour monitoring; 

• parent meetings; 

• in-school withdrawal; 

• suspension in accordance with CEWA policy; 

• referral to external support services where appropriate. 

Consequences will be proportionate to the behaviour and based on procedural fairness. 
 

 
 
 



 

ONLINE SAFETY 
Students are expected to use digital technologies responsibly and in accordance with school ICT 
expectations. 

The school may investigate online behaviour where there is a demonstrated connection to student 
wellbeing, safety or disruption to the learning environment. 

Students must not: 

• film or photograph others without permission; 

• share harmful or inappropriate content; 

• use digital platforms to target, threaten or humiliate others. 
 

RECORD KEEPING 
All significant incidents, actions and follow-up processes are to be documented in SEQTA Pastoral Care. 

Documentation should include: 

• factual description of behaviour; 

• students involved; 

• actions taken; 

• communication with parents/carers; 

• follow-up and monitoring actions. 

Staff should avoid subjective language, assumptions or unsupported conclusions. 
 

PREVENTATIVE STRATEGIES 
The school will implement preventative practices including: 

• explicit teaching of respectful relationships and social skills through programs such as URStrong, 
Protective Behaviours Keeping Safe Curriculum and the WA Health curriculum 

• age-appropriate cyber safety education; 

• Positive Behaviour Support processes; 

• classroom behaviour expectations; 

• student wellbeing programs; 

• buddy and peer support initiatives; 

• staff supervision and monitoring; 

• restorative practices; 

• opportunities for student voice and reporting. 
 

CONFIDENTIALITY 
Information relating to bullying or harassment matters will be managed respectfully and confidentially in 
accordance with privacy obligations and duty of care requirements. 
 

REVIEW 
These procedures will be reviewed regularly to ensure alignment with current CEWA directives, child 
safety requirements and contemporary best practice. 

 



 

 

Steps for dealing with Reported Bullying 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Child/ren upset/having 
a disagreement 

1. Remove child from harm and attend to 
their immediate needs. 

2. Decide if this is 
bullying 

No 
Assist with conflict 

resolution, friendship 
strategies. 

Yes 

3. Investigate 

4. Assist resolution  
e.g. 
• Reinforce anti-bullying at 

STMCPS 
• Shared Concern Approach 
• Apology 
• Obtain commitment for pro-

social behaviour 
• Teach resolution strategies  
 

5b. Teacher will record incident 
on Seqta. 

5a. Consult with a member of the Leadership team as 
sanctions from the Behaviour Management 

Procedures may be necessary.  Principal will be 
informed. 

6. Member of the Leadership Team 
to inform parents of all parties by 

phone/email  

7. Teacher, Leadership Team 
Member will review progress 

within 7 days and thereafter as 
necessary. 

8. Offer counselling by School Chaplain. 

Strategies 
• Ask them to stop 
• Ignore them and play 

with others 
• Use assertive 

language….ie “I 
feel….. when you… 
and I want you to…” 

• Move away 
• Ask for help 
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